	 Notice of Intent to Obtain

	 Telephone/Written Quotations

	

	 
	This Form Required for Purchases between $5,000 and $25,000, 
	 

	 
	including Freight, but excluding Sales Tax.
	 

	

	

	 
	Department
	
	 

	 
	Item to be Purchased
	
	 

	 
	Estimated Cost of Item 
	
	 

	 
	GL Expenditure Code
	 
	 

	 
	Is this item budgeted in your department's budget for this year?
	Circle Yes or No
	 

	 
	If this item is not a budgeted item, how do you propose to pay for it?
	
	 

	
	
	

	
	
	

	

	 
	Please give any information you feel may be pertinent. 
	

	 
	

	
	

	 
	Requestor:                                                                           Date:

	

	

	

	
	
	

	
	Budget Manager concurs with budgetary information provided
	

	
	
	

	
	
	

	
	Approve_________  Deny__________

______________________   ________________

                                    Budget Manager Signature             Date
	

	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	

	

	Return form to Commissioners Office for Action


