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) o INSTRUCTION SHEET

COMPLETE THE APPROPRIATE BOXES ON THE FORM AS INDICATED BELOW,
DEPENDING UPON THE TRANSACTION YOU WISH TO PROCESS.

> Manufactured Home Title Elim'Iri'ation_ A_'p"ﬁlit__:ation {complete boxes 1, 2, 4, 5, 6 and 7). To eliminate or not
issue a title for a manufactured ho_m:'e-Whi_cl'_\__ is to become real property, '

> Manufactured Home Transfer In Lacation Appiication (complete all boxes). Uss ONLY when a manufactured
‘homa, whose title has been previously eliminated, is being moved 1o 1and with a different legal description and
is to become part of the real praperty to which it has been moved and affixed. If the transfer in location is
between two differant counties, prepare this""'fdrr__h- in-duplicate and have recorded in the respective counties.

> Manufactured Home Removal From Real Property Application {complete boxes 1, 2, 3, 5, 6. and 7). When
titling a manufactured homs whose title has been previously :.eliminated. Once ‘properly completed and re-
corded, this application will be a required supporting_doc_ur_hen__t-.along with any other requirements when
applying for a Certificate of Title for the manufactured-home. -

Note: Owners of the manufactured home must own the land when the application is for-a
Manufactured Home Title Elimination or a Manufactured Home Transfer In Location.

SECTION 1  Enter the description of the manufactured home.

SECTION 2 Place a "X"in the apprapriate box, and enter the property tax parcel number(s). Attach a copy of the legal land
description obtained from the County Assessor’s Office, a copy of the Statutory Warranty Deed or additional
attachment form TD-420-732. When processing a "Transfer in Location Application,® both boxes would be
checked. The application must be accompenied by two separate land descriptions. R

| SECTION 3 The *Title Company Certification” box must be completed when processing a “Transfer In Lobétio-n"_. ora .
ST “Removal From Real Property” application. Important: The final recorded application form must be =_sub.m_itte:__i to
a vehicle licensing agent within 10 days of the title company’s certification. LT

SECTION .. 4 When processing an “Elimination” or “Transier In-Location® application either a City or county office, depending - -
w0 upon the location of the manufactured home, must issue a permit to affix the manufactured home to the fand,.

- © inspecting it upon completion. The issuing-office must sign the appropriate box, adding the permit number if the

~ . inspection has not yet occurred. e

SECTION 5 Thisarea must be signed by all registered owners of the manufactured home. If the manufactured home has

' been sold, the new owners must complete this partion. Signatures of the registered owners must be notarized
-or certified by the selling dealer or a vehicle license agent. Fees will include $4.25 filing and application fee plus
‘sales or use-tax due. Additional fees may include: a $25 elimination fee and a $15 mobila-home fee {or a $65
relocation-fee) depending upon the date of sale. Subagents will charge an additional service fee. (Fees are
subject to change without notice.) ‘

SECTION 6 Take the ‘properly completed Manufactured Home Application and all necessary supporting documents to the
County Auditor/Agent Licensing Office for approval. Supporting documents may include but are not limited to:
proof of ownarship or-a Manufacturer’s Statement of Origin {(MSO), proof of taxes paid, and applicable release(s)
of interest. Subagents may not complete the approval portion of this form. '

SECTION 7 Once the applicatioh--liqs'_héeh approved by the County Auditor/Agent Licensing Office, take your application
form to the County Recording'Office. Retain proof of the recording fees paid. If the Recording Office retains
your ariginal application -tgrm. obtain a certified copy of the recorded form.

APPLICANTS: Once recarded, you must retum to a Vehicle Licansing office 1o file the
Manufactﬂrjd Homae Application, paying all required fess.
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